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Spencer Wilks IMechE Undergraduate Scholarship

Referee’s Confidential Report

Closing Date for Applications: 30 June each year – References required by 15 July

Note: This reference should be prepared by your school and endorsed by the School Head Teacher.  If you are undertaking work experience i.e. as part of the “Year in Industry Scheme”, this report should be prepared by a representative of the company that you are working for.

(Applicant please insert your name here)

	Full Name of Applicant
	[bookmark: Text15]     

	

	The above named has applied for an Undergraduate Scholarship from the Institution of Mechanical Engineers.  In accordance with our requirements, the applicant has suggested that you might be prepared to provide a reference.

Please supply a reference at your earliest convenience (but no later than the 15th July) giving your view of the applicant's ability, the likelihood of their gaining a university place, how you think they will fare at university and your opinion of them as a person. A copy of the UCAS reference prepared by you would be sufficient.

Applications for these scholarships will be screened at a meeting of the Scholarship Awards Committee in August and a short list will be produced for the interviews that will take place in early September.  

Thank you for your co-operation in this matter.  I look forward to hearing from you.

Awards Officer
Prizes and Awards Team
Email	> awards@imeche.org
Web	> www.imeche.org/awards


	
How do we use the information supplied?
The information supplied by you is purely used for processing and assessing the candidate’s application.  Information will be retained until the application process is fully completed. 

After this point, if the candidates become a successful award holder, information will be retained for the ongoing administration of the award.

Unsuccessful applicants’ data will no longer be retained beyond this point.

Privacy and Data Policy
While we retain your data it is covered by our privacy policy you can see the general terms using this link: privacy policy

If you have any queries about the retenion and use of the data, please contact the Data Protection Officer – DPO@imeche.org




[image: ]





Referee’s Details

	Surname
	     
	Title
	     

	First name(s)
	     
	Position
	     

	Organisation
	     

	Address line 1
	     

	Address line 2
	     

	Address line 3
	     

	TOWN/CITY
	     
	Telephone
	     

	County
	     
	Fax
	     

	Postcode
	     
	Email
	     

	

	Full Name of Applicant
	     

	

	Reference Comments (Please continue on a separate sheet if required)
[bookmark: Text16]     

	Reference prepared by
	[bookmark: Text17]     
	Position
	[bookmark: Text18]     

	Signed
	[bookmark: Text19]     
	Date
	[bookmark: Text20]     

	Print Name
	[bookmark: Text21]     
	

	

	Reference endorsed by
	[bookmark: Text22]     
	Position
	[bookmark: Text23]     

	Signed
	[bookmark: Text24]     
	Date
	[bookmark: Text25]     

	Print Name
	[bookmark: Text26]     
	



Please send the Referee’s Confidential Report before 15 July, saved as applicant’s [UGS_LASTNAME_FIRSTNAME] to awards@imeche.org
Registered Charity 206882
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