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Scholarship Awards Committee
IMechE James Clayton Award
To enable members (who have satisfied the academic requirements needed for professional registration at either IEng or CEng level) to obtain advanced training to supplement that previously obtained in mechanical engineering.  Advanced training includes post-graduate studies (either a single module or complete master’s degree) or an approved programme of research in mechanical engineering.

Application

Please complete and return this application form to panda@imeche.org

Tel	> +44 (0)207 227 1177
Email	> panda@imeche.org
Web	> www.imeche.org/awards

	> CLOSING DATE: 1 August  

	

	> Eligibility

	

	
	>
	The James Clayton Award is open to members of the Institution, who wish to obtain advanced training to supplement that previously obtained in mechanical engineering.


	
	>
	Applicants must have satisfied the academic requirements needed for professional registration at either IEng or CEng level.

	

	
	>
	Applicants must be currently resident in the UK.

	

	
	>
	Applicants must intend to commence their advanced training course in the next academic session.  (If you have already commenced you are not eligible to apply).

	

	
	>
	Applicants must have received an offer of a place on the advanced training course.

	

	
	>
	Applicants must be an associate member of the IMechE (or higher grade of membership) at the time of applying for the award.

	

	Important information to be read by applicants before completing the form


Please note that all applications will be acknowledged by the Prizes and Awards Team at which point you will be allocated a reference number which should be quoted on all communications.  It is strongly recommended that you keep a copy of your completed application form.

If you DO NOT receive an acknowledgement, with a reference number, within seven working days after the closing date, please email: panda@imeche.org or telephone (0)207 227 1177 to ensure that the Prizes and Awards Team have received your application.

	>	REFEREES
As mentioned in Step 7 of this application form, please download the following documents to accompany this application as THREE supporting references are required:

1. IMechEJCARefConfReport1.doc
2. IMechEJCARefConfReport2.doc
3. IMechEJCARefConfReport3.doc

>	Applicants must note that the Prizes and Awards Department must be in receipt of all THREE supporting references before submitting to the Scholarship Awards Committee for consideration.  It is the responsibility of the applicant to commission these references, and to ensure that the referees send the references directly to the Prizes and Awards Department.





	> Please complete this form by typing or in BLOCK CAPITALS in black ink

	

	STEP
	1.
	Applicant

	

	Surname
     
	
	Title
     

	
	
	

	Forename(s) in full
     
	
	Designatory letters e.g. BEng
     

	
	
	

	Address (to be used for all correspondence)
Please remember to keep IMechE informed of any change
of address between now and September.
     
	
	Daytime telephone number
     

	
	
	

	
	
	E-mail
     

	
	
	

	
	
	Nationality
     

	
	
	

	
	
	

	
	
	



	STEP
	2.
	Membership

	

	Grade of membership of the Institution
     
	
	Membership number
     



	



	STEP
	3.
	Education Since Leaving School

	

	Name of University


     
	Dates


     
	Course followed


     
	Results * (mention any prizes, commendations etc)

     

	

	*If a graduate state class of degree obtained.

	

	STEP
	4.
	Employment

	

	Please state what jobs you have had since leaving school (include any industrial placements undertaken as part of your undergraduate studies).

	



	Present Position
     

	

	Present Employer
     

	

	Name and address of previous organisation(s)

     
	Dates

     
	Position and duties

     

	

	STEP
	5. 
	Proposed Course of Study

	

	Note.  The award is for postgraduate studies:
· A single module of a Masters level course;
· A complete Masters level course (full time);
· A complete Masters level course (part time – limited to two years);
· An approved programme of research in mechanical engineering.

For a part-time course, half of the award will be paid at the commencement of each year.  (The second payment is subject to the receipt of a satisfactory report on the first year’s work, which must be endorsed by the supervisor/head of department.)

	

	Name of University and Department (or Company) providing the advanced training.

Name of University (or Training Company)      

Department      


	

	Name of course / title of research programme you intend studying.
     


	

	Designation of award or certification that will be achieved on successful completion of the advanced training i.e. MSc MReS or MPhil
     


	

	State mode of study i.e. full-time or part-time, detailing the amount of time spent in University or with the Training Company.

	Full-time*
|_|
	or
	Part-time*
[bookmark: Text102]|_| 	Time spent in University / with Training Company      

	

	*Please indicate

	Date course commences:
     
	
	Date course finishes:
     

	

	Has your place on the above course been confirmed by the university / training company or is it conditional

Firm        Conditional      


	

	If your answer is FIRM, forward a copy of the confirmation with this application.

If your answer is CONDITIONAL state briefly what the conditions are.
     







	Description of the proposed course / studies in terms of subjects and project outline, or research topic and work plan.
     

	

	Indicate why you wish to embark on the course and how the work may relate to your career objectives.
     





	STEP
	6. 
	Finance

	

	Estimate your total outgoings for the duration of the course under appropriate headings.

     
	
£

     

	
TOTAL

	     

	

	Indicate how you intend to meet the outgoings identified above.  Include any industrial contribution.  (Please give the name of any supporting organisation and note that a contribution would normally be expected from them.)

     
	
£


     

	
TOTAL

	     

	

	STEP
	7. 
	Referees (Referees should preferably be members of the Institution)

	
Three referees are required to support your application:

(1)	Who can vouch for the advanced training programme, confirming you have been accepted and provide a brief technical outline of the course or research you intend to undertake.

(2)	Who can state how the James Clayton Award will benefit your engineering development.

(3)	Who can vouch for your character and suitability for the James Clayton Award.

NOTE PLEASE DOWNLOAD THE FOLLOWING DOCUMENTS TO ACCOMPANY THIS APPLICATION

IMechEJCARefConfReport1.docx
IMechEJCARefConfReport2.docx
IMechEJCAREFConfReport3.docx

PLEASE FORWARD THE FOLLOWING TO YOUR REFEREES:

· A COPY OF YOUR COMPLETED APPLICATION FORM 
· REFEREE’S CONFIDENTIAL REPORT DOCUMENT WHICH INCLUDES THE REFERENCE REQUEST

Applicants should ask their referees to submit a reference as soon as possible and before 5 August.  (Reminder letters are not sent to referees).

PLEASE ASK THEM TO COMPLETE THE FORM AND EMAIL TO panda@imeche.org before 5 August
NOTE THE REFERENCE FORM SHOULD BE SUBMITTED SEPARATELY FROM THE APPLICATION FORM.





	Referee 1 who can vouch for the advanced training programme, confirming you have been accepted and provide a brief technical outline of the course or research you intend to undertake and should preferably be a member of the Institution.

	

	(1) Name
     
	
	Class of Membership (if any)
     

	

	Full address (including Post Code)
     
	
	Tel No
     

	
	
	

	
	
	Email
     

	
	
	

	
	
	

	

	Referee 2 who can state how the James Clayton Award will benefit your engineering development and should preferably be a member of the Institution.

	

	(2) Name
     
	
	Class of Membership (if any)
     

	

	Full address (including Post Code)
     
	
	Tel No
     

	
	
	

	
	
	Email
     

	
	
	

	
	
	

	

	Referee 3 who can vouch for your character and suitability for the James Clayton Award.
 and should preferably be a member of the Institution.

	

	(3) Name
     
	
	Class of Membership (if any)
     

	

	Full address (including Post Code)
     
	
	Tel No
     

	
	
	

	
	
	Email
     

	
	
	

	
	
	





	STEP
	8. 
	Additional Information

	

	8a. Supporting Information

	.Add, if you wish, any further information, which will support this application.
     

	8b. Interests, Activities and Achievements

	Please provide information on interests, activities and achievements.
     




	Specific Conditions

	

	
	>
	Short-listed applicants will be interviewed, which are provisionally planned for 4 September.


	
	>
	The IMechE does not reimburse costs for attending interviews from outside the UK, and within the UK reimbursement is for reasonable “off peak” and “budget” fares.


	
	>
	In the case of a part-time programme, renewal of the award after the first year is conditional on satisfactory progress being made.  A report endorsed by the Personal Tutor or the Head of Department will be required.


	
	>
	Upon completion of the programme Award holders are required to provide a report to the Scholarship Awards Committee which is endorsed by the Personal Tutor or Head of Department.  The report should include a copy of the project thesis or dissertation.  Failing this, IMechE is entitled to ask for a reimbursement of the award.


	
	>
	The role of IMechE must be acknowledged in any publication arising from any work undertaken for the advanced training.

	

	STEP
	9. 
	Undertaking
	> To be read carefully and signed by the applicant

	

	I, the undersigned, have read and agree to be bound by the conditions by which awards are governed, and, if my application is approved, I declare that I will pursue the purpose of the award with due diligence and will submit a report or reports as required by the Scholarship Awards Committee.

I understand that if my application is not successful then I will not be offered any further feedback on the Scholarship Awards Committee’s decision.


	

	Signature
	     
	Date
	     

	



How do we use your application information?

The information supplied by you is purely used for processing and assessing your nomination.  Information will be retained until the nomination process is fully completed. 

After this point, if you are selected as the winner, information will be retained.

Unsuccessful nominee’s data will no longer be retained beyond this point.

Privacy and Data Policy

While we retain your data it is covered by our privacy policy you can see the general terms using this link: privacy policy

If you have any queries about the retenion and use of the data, please contact the Data Protection Officer – DPO@imeche.org
Application Process for IMechE James Clayton Award

CLOSING DATE FOR APPLICATIONS: 1 AUGUST

The Prizes and Awards Department will process your application:

1. Acknowledgement of Application Form

An acknowledgement will be sent to each applicant informing them that their application will be discussed by the Scholarship Awards Committee at its meeting to be held mid-August.

Important:  Please remember to keep the Committee informed of the results of any other applications for financial support that may have been made to organisations other than the IMechE.

2.	References

Applicants are responsible for arranging for the three supporting references to be sent to The Prizes and Awards Department as per the instructions given on the application form.  Applicants should note that all three references are required in all cases.  Applicants should ask their referees to submit a reference as soon as possible and before 5 August (Reminder letters are not sent to referees).

Applicants are reminded to inform their referees of what their application is concerning.

Three referees are required who are willing to support your application

Referee One who can vouch for the advanced training programme, confirming you have been accepted and provide a brief technical outline of the course or research you intend to undertake.

Referee Two who can state how the James Clayton Award will benefit your engineering development.

Referee Three who can vouch for your character and suitability for the James Clayton Award.

The referees should preferably be members of the Institution.

3.	Short-listed Candidates

The Selection Committee meets mid-August to select candidates to invite for interview.

Candidates, who are short-listed, will be contacted by email, in late August/early September.  Please note that this is the earliest date which candidates can be notified.

Candidates who have not been short-listed for an interview will be informed by email, as soon as possible after the meeting held mid-August.

PLEASE NOTE THAT THE COMMITTEE WILL NOT ENTER INTO ANY CORRESPONDCE REGARDING ITS DECISION.

4.	Interviews

Interviews for short-listed candidates will be arranged for early September.  Details of the Interview venue will be given to short-listed candidates.



5.	What happens at the interview day?

The interview will last approximately one hour and Interview Guidance will be provided.

6.	After the Interview

As soon as possible after the Interview, the Prizes and Awards Department will notify applicants of the outcome of the interview via email. 

N.B. Applicants must bear in mind that the Committee does not offer feedback from the Interview and its decision is final.

7.	Successful Applicants

Successful applicants will be sent an offer via email outlining the amount agreed by the Committee.

This will include a reminder of the conditions attached to the award i.e. that they will be required to become an Associate member and also details of when a report(s) is required.  Failing to comply with these conditions will mean that the IMechE is entitled to ask for a reimbursement of the scholarship.

Successful applicants are required to notify the Prizes and Awards Department in writing that they still require the award and accept the conditions of supplying a report on the date determined by the Scholarship Awards Committee and becoming a member of the IMechE.

Upon receipt of the confirmation, the Prizes and Awards Department will arrange for payment.

8.	Reports

Award holders must provide a written report by the date determined by the Scholarship Awards Committee as detailed in the offer letter.

Upon completion of the programme Award holders are required to provide a report to the Scholarship Awards Committee, which is endorsed by the Personal Tutor or Head of Department.  The report should include a copy of the project thesis or dissertation, which can be a loose-leaf version or a CD.  The role of IMechE must be acknowledged in any publication arising from any work undertaken for the award of the degree.  Guidance Notes on the Preparation of Reports will be supplied.

Failing to present a report at the agreed time will result in the award holder not complying with the agreed conditions which will result in the Education Awards Committee seeking to recover any amounts paid.

9.	IMechE James Clayton Award

The award is paid on a “one-off” basis for a full-time programme.   In the case of a part-time programme, renewal of the award after the first year is conditional on satisfactory progress being made.  A report endorsed by the Personal Tutor or the Head of Department will be required.














image1.png
Institution of

MECHANICAL
ENGINEERS





