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Return your application to:

etas@imeche.org

For help with your application:

Telephone: +44 (0)207 304 6863

Fax: +44 (0)207 233 1654

Email: etas@imeche.org
Web:  www.imeche.org/engtechschemes

	

	This form is for use by universities seeking approval or re-approval of their Industrial Placement Year for EngTech.

	


	Section 1: Applicant Information

	1.1 Name of University

	

	1.2 Nature of Business

	

	1.3 Title of Placement

	For example: ‘Year in Industry Module’, ‘Placement Year’.

	

	

	1.4 Purpose and scope of industrial placement

	Include an explanation of how the scheme is designed to balance the development needs of students (for academic purposes) and the placement organisation’s objectives with those for Institution Membership and registration with the Engineering Council.

	

	

	Continued overleaf


VERSION 1
	1.5 Location

	University address (including postcode):

	

	Telephone No.:

	

	Fax No: 

	

	Website Address:

	

	Additional sites:

	Please provide details as above for all additional sites.

	

	

	1.6 Person(s) with ultimate responsibility for the Industrial Placement

	Name:

	

	Position:

	

	Continued overleaf


	Address:

	

	Tel No:

	

	Fax No:

	

	E-mail:

	

	1.7 Person(s) responsible for day-to-day administration of the placement(s)

	Name:

	

	Position:

	

	Address:

	

	Tel No:

	

	Fax No:

	

	E-mail:

	

	Continued overleaf


	1.8 Management and Staff

	Please list colleagues who are involved in delivering the scheme, relating them back to questions above as appropriate (e.g. site located at).

	

	

	1.9 Detail of Candidates on the Placement(s)

	Total number currently on the Scheme(s):
	
	

	

	If a new Scheme, how many now joining it?
	
	

	

	Average annual intake:
	
	

	

	Please list all candidates who are on a placement, with the relevant start and expected finish dates and company they are based at. This will help us to ensure that they:

· Have been offered IMechE Affiliate membership whilst they are on the placement, and;

· Are contacted on completion of the placement and helped through the EngTech registration process.

	
	First Name
	Surname
	Company
	Start Date
	Finish Date
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Continued overleaf


	1.10 History of the scheme(s)

	How long has the sandwich course industrial placement been operating? 

	Years: 
	
	Months:
	
	

	Which PDP Institutions or others have previously assessed this scheme (please tick):

	IET
	
	IMechE
	
	IoP
	
	RAeS
	
	None
	
	

	Other (please specify):

	

	

	Section 2: Accreditation/Approval Criteria

	

	This section asks for information that indicates how the placement meets the approval criteria.  The information asked for allows the Institution to see how the placement addresses the competence and commitment requirements of EngTech registration, how the university operating the scheme quality assures the process and provides appropriate support for those experiencing the training and development.
It is important that you provide us with clear and concise information that allows our assessors to see how the placement fully supports the students’ development as well as meeting your academic requirements and the placement organisation’s business needs.  The guidance provided in green boxes is to explain the type of information we are looking for and the indicators you might consider including in your responses.

	

	2.1 Track Record:

	What evidence can you provide to show that your organisation/scheme(s) has a track record for training and development and that the standards for registration can be consistently met?
Provide a list of companies who are providing placements (as an attachment). Please include the following information where possible: Company Name; Address; Main Contact; Telephone; Email Address, and; No. of Placements provided.

	
	Supporting Document/Ref

	
	

	Continued overleaf


	2.2 Candidate Entry: 
	Document/Ref        

	What development plans do you put in place when students embark on placement?  How do these plans take into account the current academic and professional attainment of candidates, the needs of the placement organisation and the requirements for registration?

	
	Supporting Document/Ref

	
	

	2.3 Placement Content:

	Please list the IMechE accredited degree programmes that include the placement option and give details of any module(s) covering the placement. Describe the content and general pattern of the industrial placement. How long does it take candidates to gain a suitable profile of competence to meet registration requirements?

	
	Degree Title
	Award
	Reference
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Placement Module Title
	Module Reference
	

	
	
	
	

	
	
	
	

	

	
	Supporting Document/Ref

	
	

	Continued overleaf


	2.4 Candidate Completion:

	On completion of the placement what do students do on return to university and following completion of their degree? Provide typical jobs that students are employed in on completion of their degree. If they can be provided, example job descriptions are beneficial.

	
	Supporting Document/Ref

	
	

	2.5 Learning Environment:

	What evidence can you provide to show that your organisation has a learning environment that is generally conducive to professional development? Detail support the university offers to candidates (including career progression in the form of CPD, which is an important and inherent part of professional registration).

	
	Supporting Document/Ref

	
	

	Continued overleaf


	2.6 Candidate Support:

	What form of support do you provide for candidates aiming to become registered? What level of encouragement and support is given to students regarding institutional activity and participation? Include details of any financial support (e.g. funding to support participation in Institution activities etc). 

	
	Supporting Document/Ref

	
	

	2.7 Candidate Assessment:  

	How and how often do you assess the competence and performance of candidates on the placement? Who conducts this assessment?

	
	Supporting Document/Ref

	
	

	Continued overleaf

	2.8 Candidate Records and Placement Documentation:

	How the scheme documentation is pulled together, as well as the candidates’ recording procedures; please attach completed examples of relevant documents (please remember to list the title(s) or reference(s) of the documents here and under Section 3 ‘List of Attachments’).

	
	Supporting Document/Ref

	
	

	2.9 Placement Co-ordination and Quality:

	Detail how the scheme is co-ordinated, what monitoring procedures are in place, how feedback is dealt with and that robust quality procedures are in place.

	
	Supporting Document/Ref

	
	

	Continued overleaf


	2.10 Risk Factors:

	How do you ensure that the placement remains effective over time and that the reasonable expectations of participants and other stakeholders continue to be met? 

	
	Supporting Document/Ref

	
	

	


	Section 3: List of Attachments

	

	This space is for listing any supplementary material attached to your application, e.g. scheme manual, training records etc, as supporting evidence for all aspects of Section 2.

	

	

	Continued overleaf


	Section 4: Checklist and Declaration

	4.1 Checklist

	
	Section 1 completed
	
	

	
	Section 2 completed
	
	

	
	Section 3 completed
	
	

	4.2 Declaration
This must be signed by the person who has the authority to allocate the resources required to support the scheme(s).
By submission of this application the university agrees to honour its commitment for the professional development of candidates.  The university is also giving assurance that qualified staff and resources are available to support the Scheme.

The university/organisation is responsible for ensuring that all relevant personnel involved with the development of the candidates are fully aware of this application and the institutions’ requirements.  Approval is subject to review at any time and may in exceptional circumstances be withdrawn; this would only be implemented after extensive discussions between the university and the IMechE.

It is a condition of approval that any significant changes which could affect this scheme must immediately be notified in writing to the institution.  This includes changes in key personnel.  In addition, the institution requires an Annual Self-Assessment of the Scheme by the university, identifying any developments and providing targets for improvement.

On behalf of the named university, I apply for approval of the EngTech scheme described in this document.  I have read the notes above and understand and accept the implications of making this application.


	Name:
	
	

	

	Position:
	
	

	

	Signature:
	
	

	

	Date:
	
	

	


Section 5: Approval Requirements Appendix
	University sandwich courses can be approved as delivering the requirements for registration as an Engineering Technician, provided that they meet the following requirements:
· The industrial placement year should be part of an accredited degree programme.

· The accredited degree will successfully be mapped to the Engineering Council’s UK-SPEC EngTech competence via our qualifications mapping process.

· The placement must last a minimum of 36 weeks.

· The placement must be relevant to the Student’s degree/studies, the EngTech criteria and provide full opportunity for the scope of EngTech competences to be met.

· A Job description must be provided by the employer in advance of the placement to the university in order that the university may assess the placement’s suitability to meet the Eng Tech criteria. 

· Employers must treat students as normal members of staff, particularly in respect of induction, training and health and safety practices.

· All students must complete a log book/diary during their placement which demonstrates learning outcomes and which is mapped to UK SPEC. 

· All students must have an industrial mentor employed by the university.

· Student and line manager/supervisor must be visited at least once during placement by a member of academic staff to review progress and discuss any other issues. 

· On completion of the placement all students must be assessed against the university’s own criteria for successful completion of the industrial placement year (e.g. a Diploma in Industrial Studies assessed and minuted by the Board of Examiners).

· Only if the industrial placement year is completed successfully should a student be authorised to apply for EngTech Membership.

· Assessment against the EngTech criteria will require evidence such as a Placement Review which must be submitted with the Approved EngTech Application.
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